
	

PROPOSAL WRITERS 

Are you a compelling narrative writer? We’re hiring! 

Hagerty Consulting, Inc. is a nationally recognized, Homeland Security and Emergency Management consulting firm; 

our focus is helping clients prepare for and recover from disasters. We are a growing company that is currently 

seeking driven, detail-oriented proposal management professionals to support the Operations Division at our 

headquarters in Evanston, Illinois. Interested candidates should have hands-on experience writing proposals or 

grants in response to a wide variety of Requests for Proposals (RFPs) within the U.S. public sector. 

JOB DESCRIPTION 

This position will report to the Director of Operations. The Proposal Writer will be expected to: 

» Possess excellent communications skills and be able to think strategically. 

» Balance multiple priorities at once and support the full cycle of proposal development – from requirement 

analysis to final production. 

» Write all aspects of technical proposals including cover letters, executive summaries, résumés, biographies, 

project descriptions, and project approach. 

» Gather and synthesize information specific to the proposal, tailored to the scope and evaluation criteria 

identified by the client. 

» Coordinate with technical personnel, including firm Directors and Managers, to develop technical proposal 

content. 

» Maintain version control of all documents, and incorporate edits and feedback. 

» Sequentially and simultaneously maintain, update, and revise multiple drafts and ensuring accurate version 

control. 

» Proofread and edit all proposal documentation. 

DESIRED EXPERIENCE AND QUALIFICATIONS 

The ideal candidate will have the following qualifications: 

» Bachelor’s degree in English, Communications, or a Technical Discipline (required) 

» A minimum of 2+ years’ experience creating, editing, and proofing proposals or grants for local, state, and 

federal government 

» Exceptional grammar and proofreading abilities 

 



	

» Ability to work extended hours to meet tight deadline requirements 

» Expected to be a substantive contributor to the outcomes described, rather than merely a process 

coordinator. 

Ready to apply? 

1. Start from this page: http://hagertyconsulting.com/about-us/work-for-us/. 

2. Select the job description for the position you want. (If it's this one, just scroll down.) 

3. Click the 'Apply Now' button. 

4. Make sure to include a cover letter describing your qualifications and compensation requirements 
along with a current résumé. 

5. When you have completed the online application, click 'Submit.'  Apply only once. Ignore any other job 

descriptions you may see. 

6. Within a few minutes you will receive a pop up notice that says, 'Submission Received' to confirm your 

application has been processed successfully. 

EQUAL EMPLOYMENT OPPORTUNITY 

Hagerty Consulting, Inc. is fully committed to a strong equal opportunity program. Hagerty Consulting does not 

discriminate based on the following protected categories: Race, Color, Creed, Religion, National Origin, Ancestry, 

Age, Sex, Sexual Orientation, Gender Identity (transgender status), Domestic Partner Status, Marital Status, 

Disability, AIDS/HIV Status, Height, and/or Weight. 

 

 


