
 

HAZARD MITIGATION GRANT PROGRAM (HMGP) GRANT MANAGER 

 

Hagerty Consulting, Inc., is hiring! We are a nationally recognized, comprehensive Homeland Security and 
Emergency Management firm; our focus is on helping clients prepare for and recover from disasters. We are looking 
for a Hazard Mitigation Grant Program (HMGP) Grant Manager with City or municipal budgeting and grant 
administration experience to join our team in New York City.  

JOB DESCRIPTION 

The HMGP Grant Manager will perform duties related to the financial recovery of NYC following Hurricane Sandy, 
such as: 

 Reconcile project scope of work (SOW), quarterly grant reports, and expenses/invoices associated with 
HMGP projects. 

 Ensure compliance with FEMA and State of New York HMGP guidelines and performance grant program 
requirements for reimbursement. 

 Monitor grant work completed, reconcile costs, and assist in the close out of hazard mitigation grants. 
 Maintain Hagerty’s Disaster Financial Management System (DFMS), built on Intuit’s QuickBase platform, to 

monitor grant compliance and completion. 
 Develop protocols to assist sub-applicants with HMGP compliance and close out. 
 Adhere to all relevant federal, state, and local laws, regulations, and policies of disaster recovery. 

DESIRED QUALIFICATIONS 

 Bachelor’s degree required. 
 Three plus (3+) years of professional experience preferably in city or municipal budget and accounting 

processes, grant/financial management and/or management consulting. 
 Experience in financial administration of internal controls, budgets, financial reporting, and analyses. 
 Experience in cost estimating and/or audits is preferred, but not required. 
 Familiarity with database systems and/or financial management software. 
 Exceptional writing, research, strategic, and creative thinking skills are essential. 
 Must be proficient in research, interpreting, and analyzing diverse data. 
 Ability to be a productive supporting member of a team and review the work of others to ensure 

conformance to standards. 
 Comfort interacting directly with clients, senior managers, and executives. 
 Capacity to operate in an intense, challenging work environment with tight deadlines. 
 Previous experience working with the FEMA HMGP is helpful, but not required. 

This opportunity is open to candidates that desire either full-time employment with benefits or independent contract 
work paid at a competitive hourly rate. Must be eligible to work in the United States uninterruptedly and be able to 
successfully complete a background and criminal history check. Candidates must be local to the greater New 
York City Area. 

EQUAL EMPLOYMENT OPPORTUNITY 

Hagerty Consulting, Inc. is fully committed to a strong equal opportunity program. Hagerty Consulting does not 

discriminate based on the following protected categories: Race, Color, Creed, Religion, National Origin, Ancestry, Age, 



 

Sex, Sexual Orientation, Gender Identity (transgender status), Domestic Partner Status, Marital Status, Disability, 

AIDS/HIV Status, Height, and/or Weight. 

 

 


