
	

HAZARD MITIGATION GRANT PROGRAM (HMGP) COMPLIANCE SPECIALIST  
Hagerty Consulting, Inc. is a nationally recognized emergency management firm that helps its clients prepare for and 
recover from disasters. We seek a Hazard Mitigation Grant Program (HMGP) Compliance Specialist to serve a key 
role on our New York City Hurricane Sandy Recovery Project Hazard Mitigation Team based in New York City. 
 

JOB DESCRIPTION 

The HMGP Compliance Specialist will collaborate with the client and other team members to help monitor and 
implement FEMA awarded HMGP projects for New York City agencies as part of the Hurricane Sandy Recovery.  

The ideal candidate will have a firm understanding of, and previous experience in, the implementation of 
Federal Emergency Management Agency (FEMA) HMGP grants.  The candidate will be expected to:   

Ø Reconcile project scope of work (SOW), quarterly grant reports, and expenses associated with HMGP 
projects. 

Ø Ensure compliance with FEMA and State of New York HMGP guidelines and performance grant program 
requirements for reimbursement. 

Ø Provide technical assistance to sub-applicants on HMGP procurement procedures. 

Ø Review RFPs to ensure language is consistent with HMGP requirements and state contractual documents. 

Ø Monitor work completed, reconcile final costs, and assist in the close out of grants. 

Ø Maintain Hagerty’s Disaster Financial Management System (DFMS), built on Intuit’s QuickBase platform, to 
monitor grant compliance and completion. 

Ø Develop protocols to assist sub-applicants with HMGP compliance and close out.  

Ø Adhere to all relevant federal, state, and local laws, regulations, and policies of disaster recovery. 

DESIRED QUALIFICATIONS 
Ø Bachelor’s degree required; Master’s degree preferred. 

Ø Experience implementing FEMA programs such as HMGP and/or FEMA Public Assistance (PA) program 
preferred. 

Ø Experience in financial administration of internal controls, compliance, budgets, financial reporting, and 
analysis. 

Ø Grant management, financial management, and/or management consulting background preferred.  

Ø Possess a general understanding of public administration. 

Ø Strong computer skills, work ethic, integrity, and teamwork background.  

Ø Possess a track record building and maintaining relationships with clients, senior managers, and executives.  

 

This opportunity is open to candidates that desire either full-time employment with benefits or independent contract 
work paid at a competitive hourly rate. All work is performed on-site within the New York City Five Boroughs.   

Interested candidates should submit a cover letter (including compensation expectation) and résumé to 
http://hagertyconsulting.com/about-us/work-for-us/  

 



	

Ready to apply? 

1. Start from this page: http://hagertyconsulting.com/about-us/work-for-us/. 

2. Select the job description for the position you want. (If it's this one, just scroll down.) 

3. Click the 'Apply Now' button. 

4. Make sure to include a cover letter describing your qualifications and compensation requirements 
along with a current résumé. Please also include your portfolio or a link to your portfolio. 

5. When you have completed the online application, click 'Submit.'  Apply only once. Ignore any other job 

descriptions you may see. 

6. Within a few minutes you will receive a pop up notice that says, 'Submission Received' to confirm your 

application has been processed successfully. 

EQUAL EMPLOYMENT OPPORTUNITY 

Hagerty Consulting, Inc. is fully committed to a strong equal opportunity program. Hagerty Consulting does not 

discriminate based on the following protected categories: Race, Color, Creed, Religion, National Origin, Ancestry, 

Age, Sex, Sexual Orientation, Gender Identity (transgender status), Domestic Partner Status, Marital Status, 

Disability, AIDS/HIV Status, Height, and/or Weight. 

 
 


